Monntnka OO0 «POPMAT» B OTHOLEHUM 06paboTKM NepcoHaNbHbIX AAaHHbLIX

1. BBEAEHUE

1.1 HacToAwmi AokyMmeHT onpegensaet noantuky 000 «dopmat» (aanee — KomnaHma) B oTHOLWEHUN 06paboTKK
NepcoHanbHbIX AaHHbIX (aanee — MAH).

1.2 Hacrtoswana Monntuka paspaboTaHa B COOTBETCTBMM C OEMCTBYHOLIMM 3aKoHoAaTenbcTBOM Poccuiickol
depepaunm 0 MNEPCOHANbHbIX AAHHbIX W HOPMATUBHbIMW  AOKYMEHTAMW  UCMOJIHUTE/IbHbIX OpPraHoB
rocyaapcTBeHHOM BacTM no Bonpocam 6esonacHoctu MAH, B TOM Yncne npm nx obpabotke B UHGOPMaALMOHHBIX
cuctemax MNAx.

1.3 [elictBne Hactosiwen MNoaUTUKK pacnpoCcTpaHAETCA Ha Bce npoueccbl no cbopy, 3anmMcu, cuctemaTtmsauumu,
HaKOM/JIEHWNIO, XPaHEHMUIO, YTOYHEHMUIO, W3BJIEYEHUIO, WCMO/Ib30BaHUIO, nNepegaye (pacnpocTpaHeHuto,
npeaocTaB/ieHunto, 4oCTyNy), 06e3nnunBaHnio, 6IOKMPOBaAHUIO, YAANEHUIO, YHUUTOXKEHUIO NEPCOHANbHbIX aHHbIX,
OCYLLECTB/IAEMbIX C UCMNONb30BaHNEM CPeACTB aBTOMAaTU3aLMnN 1 6e3 NCMO/Ib30BaHWUSA TaKMX CPeaCTB.

1.4 MonuTtnKa obaAsatenbHa A4/1A 03HAKOMJ/IEHUS U UCMOJIHEHUA PYKOBOAMTENSMU CTPYKTYPHbIX NOApa3aeneHuni,
PabOTHMKM KOTOPbIX MPUHUMALOT y4acTue B 06paboTKe NepCcoHasbHbIX AaHHbIX.

1.5 HactosAwaa Moantmka noanexKut nybsiMkaumm Ha KopnopaTtuBHoOM cate KomnaHuu ¢ uenbto obecneyeHus
cBoboaHOro AocTyna K 4OKYMEHTY.

2. NPUHUWMMBI OBPABOTKWM NAH

Mpu o6paboTke MAH KomnaHWa NpuaepKMBaeTCa Caeayolmx NPUHLMMNOB:
- 33aKOHHOCTb U CNPaBeA/IMBOCTb;

- orpaHuyeHue npegenos obpabotkm MNAH [OCTUNKEHMEM KOHKPETHbIX, 3apaHee onpenesneHHbIX M 3aKOHHbIX
uene;

- HeponyuweHwe obbeguHeHMa 6a3 AaHHbIX, COAEpPrKALMX MepcoHasbHble AaHHble, 06paboTKa KOTOpbIX
OCYLLECTBAAETCA B LeNIAX, HECOBMECTHbIX MeXKay coboir;

- COOTBETCTBME COAEPKaHUA 1 06bema obpabaTbiBaeMbIX NEPCOHANbHbIX AAHHbIX 3aABAEHHbIM Lenam 06paboTky;

- HegonyleHne o6paboTKM NepcoHanbHbIX AaHHbIX, HECOBMECTMMbIX WAMU W36bITOYHLIX MO OTHOLWEHWUIO K
33AB/IEHHbIM LLensiM 06paboTKM NepPCOHasbHbIX AaHHbIX;

- obecneyeHMa TOYHOCTU, AOCTAaTOMHOCTU, @ B HEOBXOAMMbIX CYYanX M aKTyaslbHOCTU NEPCOHANbHbIX AaHHbIX MO
OTHOLLEHMUIO K 3aABNEHHbIM Lenam 06paboTkuy;

- YHUUTOXKeHMA b0 06e3/1MuMBaHNA NePCOHAbHbIX AaHHbIX MO SOCTUNKEHUU Lienei ux 0bpaboTku uam B ciyyae
yTpaTbl HEOBXOAMMOCTM B AOCTUMKEHMMN STUX LENEeN, ECNN CPOK XPaHEHMA NePCOHabHbIX AAaHHbIX HE YCTaHOB/EeH
denepanbHbIM 3aKOHOM, AOrOBOPOM, CTOPOHOM KOTOPOro, BbirogonpuobpeTtatenem WAW MoOpydnuTenem no
KOTOPOMY ABAAETCA CYOBEKT NepCOHaIbHbIX AaHHbBIX.

3. YC/10BMNA OBPABOTKU NAH



3.1 O6paboTKa NepcoHasbHbIX AaHHbIX B KOMNaHWM ZONYCKAeTCs TONbKO NPU HAaJIMYMKU OGHOTO UM HECKOIbKUX U3
CneayroLmx YCI0BUIA:

1) 06paboTKa NepcoHabHbIX AaHHbIX OCYLLLECTBAAETCA C COrNacua CybbekTa NepcoHasibHbIX aHHbIX Ha 06pPaboTKy
€ro NepcoHaNbHbIX AAHHbIX;

2) 06paboTKa NepcoHabHbIX AaHHbIX HeObX04MMa ANA LOCTUNKEHUA Liesieit, NPeayCMOTPEHHbIX MeXAYHaPOAHbIM
porosopom Poccuiickoit depepaumm MAM 3aKOHOM, /11 OCYLLECTB/IEHUS W BbINMOJHEHUSA BO3/I0XKEHHbIX
3aKoHogaTenbcTBoM Poccuiickon degepauunm Ha onepaTtopa GyHKUKUI, NOAHOMOUYKNI U 06s13aHHOCTEN;

3) obpaboTka MepcoHasibHbIX AaHHbIX HEOBXOoAMMa A8 OCYLECTBAEHMA NPaBoCyana, UCNOJHEHUA cyaebHoro
aKTa, aKTa Apyroro opraHa WAM [OO/MKHOCTHOMO AWMLa, NOANENAWMX MWCNOAHEHUIO B COOTBETCTBUM C
3aKoHoaTenbcTBoM Poccuinickont Pegepaumnmn 06 UCNOAHUTENBHOM NPOU3BOACTBE;

4) o6paboTKa NnepcoHanbHbIX AaHHbIX HEObX0AMMa AN1A NPeAOoCTaBAEHUSA rOCYAaPCTBEHHOM UM MyHULMNAIbHOM
ycayru B cooTBeTcTBUM C deaepanbHbiM 3akoHOM oT 27 wuions 2010 roga No210-d3 «0O6 opraHusauum
npeaoCcTaB/eHNsA FocyAapCTBEHHbIX U MYHULMMANbHbLIX YCAYr», ANA obecnevyeHma NpeaocTaBAeHna TakoM YyCyru,
ONS pernctTpaunmn cybbektTa nepcoHasbHbIX AaHHbIX HA e4MHOM MopTane rocyaapcTBEHHbIX U MYyHUUUNAIbHbIX

ycnyr;

5) obpaboTKa nNepcoHanbHbIX AaHHbIX Heobxoguma ANA MUCMNOJMIHEHUA A0roBopa, CTOPOHOM KOoToporo nnéo
BblrogonpuobpeTtateniem uUan NopydYUTeNEM NO KOTOPOMY ABAAETCA CY6bEKT MepCcoHanbHbIX AaHHbIX, a TaKKe A/A
3aK/l0YEeHMA A0roBopa No MHUUMaTUBE cybbeKTa NepcoHaNnbHbIX AaHHbIX UAM A0roBOpa, MO KOTOPOMY CybbeKT
nepcoHanbHbIX AaHHbIX BYAET ABAATLCA BbiroAoNpUobpeTaTenem Uamn nopyuntenem;

6) 06p360TKa NepCoHaNbHbIX AAaHHbIX HEO6XO,£1,VIMa AnAa 3alnTbl XKN3HU, 340P0BbA NN NHBIX XKU3HEHHO Ba*XHbIX
MHTEpecos Cy6beKTa NnepCoHaNbHbIX OaHHbIX, €Can nonyyeHue cornacua Cy6'b€KT3 NnepCoHaNbHbIX OaHHbIX
HEBO3MOXKHO,

7) 06paboTKa nepcoHanbHbIX AaHHbIX HeobXxoAMMa 417 OCYLLECTB/IEHUA NPaB U 3aKOHHbIX MHTEPEecoB onepaTopa
AN TPeTbUX nuu, AM6o ANA AOCTUXKEHUA OBLECTBEHHO 3HAUYMMbIX Lenelt nNpu YCNoBWUKW, YTO MPM 3TOM He
HapyLwalTca npasBa U cBo6oAbl CybbeKTa NePCOHaNbHbIX AaHHbIX;

8) 06paboTKa NepcoHanbHbIX AaHHbIX HeobxoAMma ANA OCyLecTBAeHUA NpodecCMoHaNbHOW AeATeNbHOCTH
YKYPHaAMCTa U (MN1M) 3aKOHHOM AeaTeNbHOCTM CPeACcTBa MaccoBOM MHpopMmaLmMm IMBO Hay4yHOM, AnTepaTypPHOW Uau
WHOI TBOPYECKOW AeATeNbHOCTM MPU YCAOBMM, YTO MPM STOM HE HAPYLIAKOTCA NpaBa M 3aKOHHbIE WHTEPECHI
cybbeKTa NepcoHasbHbIX AaHHbIX;

9) 06paboTKa NEPCOHANbHbIX AaHHbIX OCYLLECTBAAETCA B CTaTUCTUHYECKMX UM UHbIX UCCIeA0BaTENbCKUX LEensx, Npu
ycnoBun obssaTenbHOro 06e3/1MuMBaHNA  MEepPCoHabHbIX AaHHbIX. McKnodeHune coctaBnseT o6paboTka
NepCcoHasbHbIX AaHHbIX B LEAAX NPOABUMKEHUA TOBAPOB, PaboT, yCAYyr Ha PbiHKE MyTeM OCYLLEeCTBAEHMS NPAMbIX
KOHTAKTOB C NOTEHLMANbHbIM NOTpebUTenem c NOMOLLbIO CPEACTB CBA3M, @ TAKKE B LLENAX MONNTUYECKOM aruTaumm;

10) ocywecTtBaseTcs 06paboTka MepcoHasibHbIX AAHHbIX, AOCTYM HEOrPaHUYEHHOTO Kpyra /ML, K KOTOPbIM
npeaocTaBneH CybbeKToM NepcoHasbHbIX AaHHbIX, AM6O No ero npocbbe (ganee — nepcoHasnbHble AaHHble,
caenaHHble 0bWwea0CTYNHbIMU CYObEKTOM NepCcoHaNbHbIX AaHHbIX);

11) ocywecTtenneTcas 0bpaboTKa NepPCcOHaNbHbIX AAHHbLIX, NoAfeKaWwmux onybanKoBaHUIO MAK 0b6sA3aTeNbHOMY
PaCKpbITUIO B COOTBETCTBUM C PpefepasibHbiM 3aKOHOM.

3.2 nAa 06paboTKM NepcoHabHbIX AaHHbIX HEOBX0AMMO HaMuMe cornacusa B NMCbMeHHoN dopme cybbekTa MAH
B CeYIOLMX CIyYanX (3a UCKAOYEeHWEM crieumanbHo 06roBopeHHbIX B N2152-93 «O nepcoHanbHbIX AaHHbIX»):

1) BkntoyeHue MNAH cybbekTa B 061eA0CTYNHbIE UCTOYHUKK MOH;

2) o6paboTka cneuManbHbiXx Kateropuit T[1[H, KacalOWMXCA PaACOBOW, HALMOHANAbHOW NPUHAANEKHOCTH,
NOJIMTUYECKUX B3MAL0B, PENTUO3HBIX AN GUNOCOPCKUX YOEKAEHMI, COCTOAHUA 300P0BbA, MUHTUMHOM KU3HW;



3) obpaboTka 6uomeTpuyecknx MNAH (cBeAEHWUI, KOTOpPbIE XapaKTepusytoT ¢dM3MonorMyeckne n buosiormyeckue
0COBEHHOCTM YenoBeKa, Ha OCHOBAHMM KOTOPbIX MOMHO YCTaHOBWUTb €ro JIMYHOCTb M KOTOpble MCMOAb3yoTCA
onepaTopom A/ YCTaHOBAEHMA INYHOCTM CybbeKTa NepCcoHaNbHbIX AaHHbIX);

4) TpaHcrpaHuyHana nepegada MNAH Ha TepPPUTOPUN MHOCTPAHHBIX FOCyAapcT, He obecneynBaloWwmnX ageKkBaTHOM
3awmTbl Npas cybbekTos MAH;

5) NpuHATME Ha OCHOBAHWW UCKAOYUTENBHO AaBTOMATU3NPOBAHHOW 06paboTKkM MAH peleHui, NopoXAaoLWmnX
topuamyecKkme nNocneacTsna B OTHOWeEHUM cybbekTa MNAH nan MHbIM 0bBpasom 3aTparnsaloWMx ero npasa u
3aKOHHbIE MHTEpPECHI.

3.3 PaBHO3HaYHbIM coAgepKallemMy COBCTBEHHOPYYHYHO NOAMMUCL CYBbEKTa NepCcoHaNbHbIX AAHHbLIX COrNacuio B
NMCbMeHHOM ¢opme Ha ByMarKHOM HocuTene npu3HaeTca cornacve B GOPME 3/NEKTPOHHOrO AOKYMEHTa,
NOAMMCaHHOrO B COOTBETCTBMM C peaepasibHbIM 3aKOHOM 3/1eKTPOHHOW NOAMUCHIO.

3.4 KomnaHua Bnpase nopyyYntb 06pabOTKy NEepCcOHaNbHbIX AaHHbIX APYFOMY AWMUy C corfacusa cybbekTa
NepCcoHaNbHbIX AAHHbIX, €CIN UHOE He NpeaycMOoTpeHo deaepasibHbiM 3aKOHOM, Ha OCHOBaHWM 3aK/1l04AEMOTro C
3TUM NLOM [0roBopa (panee — nopyveHue onepatopa). Jlvuo, ocywecteastowee o6paboTKy NepcoHanbHbIX
[OAHHbIX MO nopy4vyeHuto KomnaHmm, 0683aHO cobatoaaTh NPUHLMMLI M NpaBuaa 06paboTKM NepCcoHaNbHbIX AHHbIX,
npeaycmoTpeHHble N2152-93 «O nepcoHaibHbIX AaHHbIX».

3.5 B cnyyae ecnm KomnaHusa nopydyaet 06paboTKy NepcoHasibHbIX 4aHHbIX APYroMy INLY, OTBETCTBEHHOCTb Nepes,
CyObEKTOM MEpPCOHaNbHbIX AaHHbIX 33 AEMCTBMA yKasaHHoro nnua Hecet KomnaHus. /lMuo, ocywectsasiollee
06paboTKy NepcoHanbHbIX AaHHbIX MO NOpy4YeHUo KomnaHum, HeceT OTBETCTBEHHOCTb nepea KomnaHuen.

3.6 KomnaHua 1 nHble 1ua, NoAYYMBLUME AOCTYN K NEPCOHANbHbIM AaHHbIM, 065A3aHbl HE PaCKpbIBaTb TPETbUM
IMLAM M He pacnpoCTPaHATb NepcoHasbHble AaHHble 6e3 cornacus cybbekTa NnepcoHanbHbIX AaHHbIX, CU MHoe
He npegycmoTpeHo deaepabHbiM 3aKOHOM.

4. NMPABA CYBbEKTOB NAH

4.1 Cy6beKT NepcoHasibHbIX AaHHbIX BNpaBe TpeboBaTb OT KOMNAaHWKN YyTOYHEHMA CBOUX NEPCOHA/IbHbIX SAHHbIX, UX
BNOKMPOBAHUA U YHUUTONKEHUA B CyYasiX, €C/IU NepPCoHasbHble AaHHble ABAAIOTCA HEMONHbIMU, YCTapeBLWNMMU,
HETOYHbIMM, HE3AKOHHO MOMIYYEHHbIMU UAN He ABAAIOTCA HEObXo0AMMbIMU ANA 3as8BAEHHOM uLenn 06paboTku, a
TaKKe NPMHUMATb NPeayCMOTPEHHbIE 3aKOHOM MepbI MO 3aLMTe CBOMX Npas.

4.2 CybbeKT nepcoHanbHbIX AaHHbIX MMeEET MpPaBO Ha nosydyeHve MHPopmaumu, Kacatowelhca obpaboTkm ero
NepPCcoHaNbHbIX AAHHbIX, B TOM YMC/e COAEPIKALLEN:

- noaTBepKAeHWe dakTa 06paboTKM NepcoHanbHbIX AaHHbIX KomnaHuel;
- NPaBOBbIE OCHOBAHUA M Lenn 06paboTKM NepCcoHaIbHbIX AaHHbIX;
- uenn u npumeHsemble KomnaHunei cnocobbl 06paboTKK NepcoHanbHbIX AaHHbIX;

- HAMMEHOBAHME N MECTO HaxoXKaeHUsA KomnaHuu, cBeaeHus o vuax (3a uckntovyeHnem pabotHukos KomnaHuu),
KOTOPblE MMEIOT A0CTYN K NePCOHaIbHbIM AaHHbIM UKW KOTOPbIM MOTYT BbITb PACKPbITbl NEPCOHaNbHbIE JaHHble
Ha ocHoBaHMM goroBopa ¢ KomnaHuei nam Ha ocHoBaHun $3-152;

- obpabaTbiBaeMble NepcoHasbHble AaHHbIe, OTHOCALLMECA K COOTBETCTBYIOLLEMY CYyObeKTY NepCoHaNbHbIX AaHHbIX,
WCTOYHMK UX MOYYEHUS, €CIM MHOM MOPALAOK NPEeACTaB/IeHUS TaKMX AaHHbIX He NnpeaycmoTpeH $©3-152;

- CPOKMK O6pa6OTKVI NepCoOHa/NIbHbIX AaHHbIX, B TOM YNCNE CPOKN UX XPaHEHNA;



- MOPAAOK OCYWECTBNeHUA CyObeKTOM TMepCcoHa/bHbIX AaHHbIX MpaB, NpeaycmMoTpeHHbix Nel152-d3 «O
NepPCOHaNbHbIX AAHHbIX;

- MLHPOPMALMIO O PaHee OCYLLECTBNEHHOMN UK O NpeanonaraemMmon TpaHCrpaHMYHOM nepeaaye AaHHbIX;

- HaMmeHoBaHMe AN GaMWAMIO, UMA, OTYECTBO M aapec /Mua, ocyllecTsaaowero ob6paboTky nepcoHanbHbIX
AaHHbIX No nopyyeHuto KomnaHum, ecnv ob6paboTka nopyyeHa uav byaeT nopyyeHa Takomy AnLy;

- Hble cBeAeHUsA, npeaycMmoTpeHHble 3-152 nnaun gpyrumm deaepanbHbIMM 3aKOHAMM.

5. MEPbI MO OBECNEYEHWNIO BE3OMNACHOCTH

MEPCOHAJIbHbIX JAHHbBIX NMPU UX OBPABOTKE

5.1 Mpun 06paboTke nepcoHanbHbIX AaHHbIX KOMNaHMA NpUHMMaeT HeobxoAMmble NPaBoOBble, OPraHN3aLMOHHbIE U
TeXHUYeCKne Mmepbl A8 3alMTbl NEPCOHANbHbIX AaHHbIX OT HEMNPABOMEPHOIO MU CAYy4alMHOro A0CTYNa K HUM,
YHUUTOXKEHUS, U3MEHEHMA, BOKMPOBaHMA, KONMPOBaHWA, NPeaoCTaBAEeHUsA, PACcNpPOCTPAHEHMA NEePCOHaNbHbIX
OAHHbIX, @ TaKXKe OT UHbIX HEMPAaBOMEPHbIX AEACTBUI B OTHOLLEHUM NEPCOHA/IbHbIX AAHHbIX.

5.2 ObecneyeHne 6e3onacHOCTH NepCcoHaNbHbIX AaHHbIX JOCTUraeTcA, B HaCTHOCTU:

- onpeaeneHnem yrpos 6esonacHocTH NnepcoHaibHbIX AAaHHbLIX MPU UX o6pa60T|<e B MHd)OpMaLI,MOHHbIX cncremax
NepPCOHaNbHbIX AaHHbIX;

- NPUMEHEHNEM OPraHM3aLMOHHBIX U TEXHUYECKMX Mep Mo obecneyveHnto 6€30NacHOCTM NePCOHANbHbIX AAHHbIX
npu mMx obpaboTke B MHPOPMALMOHHBIX CUCTEMAX MEePCOHasIbHbIX AaHHbIX, HEOBXOAUMBbIX AR BbIMNOJAHEHMUSA
TpeboBaHMIA K 3awWuMTe MNepcoHasbHbIX JAaHHbIX, MWCMOJIHEHME KOTOpbIX obecrneymMBaeT YCTAHOB/IEHHbIE
MpasuTtenbcTeom Poccuiickoit ®epepaLumm ypoBHM 3aLLMLLEHHOCTM NEPCOHANbHBIX AaHHbIX;

- NPUMEHeHMeM MnpoweaWwnx B YCTaHOBAEHHOM MOPAAKe Mpoueaypy OLEHKM COOTBETCTBUS CPEACTB 3alMTbl
MHpopmaumu;

- OLI,EHKOVI 3(bd)eKTMBHOCTM NMPUHUMaEMbIX Mep No obecneveHuto besonacHocTH NnepCcoHaNbHbIX AaHHbIX 40 BBOAA
B aKCnAayaTauuto MH(bOpMaLl,MOHHOﬁ CNCTEMDBI NEPCOHANbHbLIX AaHHbIX;

- YYETOM MALUMHHbIX HOCUTENEN NEPCOHANbHbIX AAHHbIX;
- 06bHapyKeHMem GaKTOB HECAHKLLMOHWMPOBAHHOIO A0CTYMNa K NepPCOHaNbHbIM AAaHHLIM U MPUHATUEM MEP;

- BOCCTaHOB/JIEHMEM MEPCOHa/bHbIX  AAHHbIX, MOANOUUMPOBAHHLIX WAM  YHUUYTOMKEHHbIX BCNEACTBME
HECAHKLMOHNPOBAHHOIO A0CTYNA K HUM;

- yCTaHOBNEHMEM NPaBWA JOCTYNA K NepCoHaNbHbIM AaHHbIM, 06pabaTbiBaemMbiM B MHPOPMALMOHHON cucTeme
NepcoHanbHbIX [aHHbIX, a TaKXe obecneyeHMem perncTpaumm M ydyeTa BCEX AENCTBUI, COBEpPLIAEMBIX C
NepcoHaNbHbIMU AaHHbIMM B MHGOPMALLMOHHOWM CUCTEME NEePCOHANbHbIX AaHHbIX;

- KOHTpO/QEM 3@ NPUHUMaAEMbIMMN MepPamMU Mo obecneyeHunto besonacHocTH NepCcoHaNbHbIX AaHHbIX U YPOBHA
3alnNLLLEHHOCTHN I/IHd)OpMaLI,VIOHHbIX Cnctem nepCoHabHbIX AaHHDbIX.



